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Log in to submit your�Manuscript,�and�click Author  Submit�A�New�Manuscript menu�in�the�upper�right�corner.�



STEP 1� Basic�Information

The�Manuscript�can�be�submitted�in�5�steps.

(Basic�Info.�>�Author�Info. >�Cover�Letter�>�File�Upload >�Confirm�

&�Submit)

You�can�save�the�contents�for�each�step�until�click�submit�button.�
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2 Check/Select�information�about�the�Manuscript�to�be�submitted.

(Items�marked�with�*�are�required�field.)

1

1 Check�the�Author�Checklist.



1

2

3

1 Type�the�title of�the�Manuscript.

2 Type�the�English�title of�the�Manuscript.

3 Type�the�Abstract�of�the�Manuscript.�(+English)

6

STEP 1� Basic�Information

Author� Manual�of�Submit�Manuscript



1

2

3

1 Type�the�Keywords of�the�Manuscript.�(Can�be�added/deleted)

2 Type�the�English�keywords of�the�Manuscript.�(Can�be�added/deleted)

3 Save�and�go�to�the�next�step.
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STEP 2� Author�information

In this step,�you�can�select�authors.

After�select�authors,�you�can�change�author�order�and�select�

corresponding�author.�

There�are�2�ways�to�select�authors.

*�Details�on�the�following�pages.
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1
2

1 Type�Author’s�e-mail,�name,�and�institution.

(Try�to�search�by�e-mail�first,�

followed�by information�in�Korean�and�then�in�English.�)

2 Search�and�select�authors.

If�you�can�not�find, There�is�a�way�to�create�a�new�account�

and�select.�

1)�Select�Author�from�the�list�of�stored�users



STEP 2� Author�information
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1

2

1 Enter�the�information�of�the�authors.

(Items�marked�with�*�are�required�field.)

2 Click������������������������button�to�create�account�and�select�authors

(An�account�creation�email�will�be�sent�to�the�email�address�you�entered.

Please�enter�a�valid�email.)

2)�Create�a�new�user�account�and select�him/her�as�Author.

Create & Select
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1 You�can�change�the�order�of�authors.

2 You�can�select�a�corresponding�author.

1 2

3 You�can�delete�authors by�clicking�the�������������button.

3

4 Save�and�go�to�the�previous�step.

5 Save�and�go�to�the�next�step.
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Delete



After�completing�the�cover�letter�input,

click�the�������������������������button�to�move�to�the�next�step.

STEP 3� Cover�Letter

The Cover�letter�is�the�first�information�that�a�journal�editor

sees�about�the�content�of�the�Manuscript.�

Please�inform�the�Editor�of�the�novelty�and�importance�of�the�

contribution�of�the�manuscript�you�are�submitting�to�by�

mentioning�it�in�the�cover�letter.�

(Cover�letter�input�may�be�mandatory�depending�on�the�setting,

optional�if�* is�not�displayed.)

2

1

2
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STEP 4� File�Upload

1 Select�the�file�you�want�to�upload.�

2 Click�the�������������������������button�to�upload�the�file.

please�select�the�appropriate�file�and�upload�it.

*�The�maximum�file�size�for�uploads�:�50MB

File�types�allowed :�pdf,�doc,�docx,�zip,�tar,�gzip,�tiff,�eps,�hwp,�jp(e)g,�png
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STEP 4� File�Upload
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1

2 3

1 You�can�check�the�name,�file�designation,�and�upload�date�of�the�

main�document�and�supplementary�file�you�uploaded.

You�can�delete�the�uploaded�file�by�clicking�������������the�button.Delete

2 Save�and�go�to�the�previous�step.

3 Save�and�go�to�the�next�step.
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STEP 5� Confirm�&�Submit
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In�this�step,

You�can�view�all�of�the�inputs�and�selections�(basic�information,�author�

information,�uploaded�papers,�etc.)�that�you�entered�in�the�previous�step.

After�confirmation,�you�can�click�the������������������������button�to�move�to�the�

previous�step,�or�you�can�click�the��������������������������button�to�submit.

Even�after�the�submit�is�completed,�the�information�can�be�modified�until�

the�administrator�approves�it.

Save & Go Back

Confirm & Submit
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If�you�have�any�questions�about�using�the�system,

please�contact�us�at�the�contact�information�below�and�we�will�help�you�with�an�answer�as�

soon�as�possible.

- Inquiries�about�using�the�thesis�submission�system:�support@thinkonweb.com�

- Inquiries�regarding��journal:�journal@kics.or.kr
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THANK YOU�!
감사합니다 !


